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Raionde:

Prep students commending school and Grade 6 students exiting our school are required to copewith
a very different environment.

It is our £hoolOsesponsbility to make this trangtion as enjoyable and trouble free as posible.

Aims;

To provide a smooth and effi cient trangtion from kindegarten to primary school and from primary
school to seconday schod with supportprovided to those who rejuireit.

Implementation:;

* Trandtion can bea diffi cult time for both students and paents.
* Our school will appoint saff members to co-ordinate our randtion progam.
* After enrolments are findised, we will communicate with each feeder kindergarten,

seconday college and nav schoolto inform them of the names of sudents who have
enrolled or who ae exiting.

* Information will be soughtand given about each child, and nmeetingswill be organised to
discuss prograns and resource requirements if necessary.

* Trangtion checklists to beattended to.

* When achild is tranderringto another primary school communication is to come through

themain office. This enables any forms/bookdfiles to bepassed on officially from school
to school and arelease of information pemission formto besgned by Rarents.

PREP ORIENTATION

An orientation session will be arranged in November or early December to which our new Preps
will beinvited. The children will spend a couple of hoursin our school on this day experiencing
contact with other . DominicO<hildren, ther new teacher if possible and oher gaff.

The school will aso organize a visit to the childO&indergarten so that the child can meet usin their
familiar environment. During this visit the Prep Teacher / Principd will spend some time with the
child and Kindergarten Teacher.

An information evening will occur late in Term 4 for our parents of Prep children so tha parents
can be informed abou the schoolOgrograms and procedures and an oppotunity will be provided
for questioning and dscussions Thefirst school day of the following year will be covered in ddail.

All parents will receive detailed information packages about the school, and Newdletters during
Term 4 of the proceeding year. All prep students will be mailed welcoming letters during Term 4.
A morning tea for parents will be provided on the first day of school, with other staff assisting with
the needs of the new students.

Opporunities will be provided for paents to visit classes or communicate with the school regarding
thar childOsprogress, and any issues tha arise will be attended to as soon as possible. Prep
students will notattend on Wednesdays for the month of February.
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GRADE 6 TRANSITION

All Senior teachers will be available to communicate with each Seconcary College to which our
grade 60svill betranderring. Thiswill take two forms Bwritten and vebal communication.

The Senior teachers will complete any necessary trandtion daumentation.
The Senior teacher/s will atend any Trangtion meetingsarranged.

The Senior teacher/s will need to make contact with any Secondary schools who do not initiate the
contact.

The Senior teacher/s will dso make Ehemselves available to converse with Year 7 co-ordinaors
during the settlingin peiod of Year 70s

The Senior gudents will atend Crientation days.
This process will beco-ordinated and oveseen by the Senior Schod Manager and Rincpd.

CHILDREN TRANSFERRING FROM OUR SCHOOL TO ANOTHER SCHOOL

When a child is tranderring to ancther primary school communication is to come throughthe main
office. This enables any formg/bookgfiles to be passed on officially from school to schod and a
release of information permission formto be sgned by Parents.
All communication by paentsisto be directed to the Principal.

CHILDREN TRANSFERRING FROM ANOTHER SCHOOL TO OUR SCHOOL

When a child is tranderring from another primary schod to our schod, communication isto come
through the main office. All communication is to be directed to the Principal. A release of
information pemission formisto besgned by the Parents. (see attached form)

This policy will bereviewed as pat of the schoolOseview cycle.
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Transition Checklist for Child with Special Needs Entering Grade Prep

Name of Student: D.O.B.:

Name of Parents/Guardians:

Transition Process Commenced On: By:

Please follow the guidelines below; record information in appropriate spaces and date each

action.
PROCESS ACTION Y/N | DATE
1. Initial contact establised with parents/guardians
2. Brief description of diildOsearning needs
3. Initial contact established with pre-schoolteacher and early
intervention supportofficer.
4. Classroom teacher appointed/introduced to paents/guadians
Name of Teacher:
5. Kinde visit organised to obrve and discuss childOprogess
in preschool setting.
Date of visit:
6. Trangtion supportgroupestablished (please attach copy of
minutes of any preliminary meeting.)
7. Trandtion reedsidentified as short-term gods:
8. Pre-Orientation Rogram discussed/arranged:
(note ddails):
9. Handove of preschoolinformation compl eted.
10.(Nov/Dec) | Contact with visiting teachers, supportpasonnd, established.
Names:
(If applicable)
11.(Nov/Dec) | Necessary modificationsundeway, specialised
equipment/supplies ordaed (Hease atach ddails).
(If applicable).
12 If eligible for funding we need dacumentation by teend of

Augug s0 dl educationd Plans can bedoné
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Transition Guidelines for Child with Special Needs Entering Year 7

Name of Student: D.O.B.:

Name of Parents/Guardians:

Transition Process Commenced On: By:

Please follow the guidelines below; record information in appropriate spaces and date each

action.
PROCESS ACTION Y/N | DATE
1. BEarly Gr.5 | Initial discussionsaboutappropiate secondary setting at
P.S.G. meeting. Do paents require suppat with this?
(Attach minutes of meeting).
2. (Mar/Apr) | Preferred secondary setting identified:
3. (ne Enrolment confirmed.
4. (ung Contact established with Year 7 end/or Specia Needs
Coordnéors
Names:
5. (duly) Trangtion SupportGroup establised with seconday
colleagues.
Names:
6. (ly) Handove of rdevant information to secondary colleagues (in
time for preparation of SAISO submissions.
7. (Cct) Identification of childOgranstion needs, induding final
assessments, testing, dc. (please attach ddails)
8. (Cct) Pre-Orientation Rogram discussed/arranged with seconday
colleagues (detailg/dates):
9. (Cxt) Meeting of progran supportgroup b coordinate/findise

trangtion sipportsrategies (please attach minutes).

10. (Dec)

All planned actionscompleted.
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Transition Checklist for Child with Special Needs Entering Other Grade Levels

Name of Student: D.O.B.: Grade Level:

Name of Parents/Guardians:

Transition Process Commenced On: By:

Please follow the guidelines below; record information in appropriate spaces and date each
action.

PROCESS ACTION YN | DATE
1. ChildOgearning nesdsidentified (please provide brief
description).
2. Enrolment confirmed and initial discussionswith
parents/guadians have taken place.
3. Classroom teacher appointed/informed of childsOsdditiond
learning reeds Chid & paents have met teacher.
Name:
4, Contact with previousschool setting has been established.

Name of school:
Name of contact person:

5. Is it possible for dassroom teacher/welfare coordinator to
visit previousschool setting for obgrvation/discussion?
Date of visit:

6. Trandtion support group fas been established and initia

short-term gods agreed upon. (lRease attach copy of mnutes
of first meeting).

7. Handove of information from previousschool completed.

8. Orientation visit and/or progam arranged (Please provide
brief detailg/dates):

9. Special arrangements organised, ay. modifications

equipment, supplies, visiting teachers, supportpersonnd, &d.
(Please provide brief details):
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Transition Guidelines for Child with Special Needs Transferring to Another School

Name of Student: D.O.B.: Grade Level:

Name of Parents/Guardians:

Transition Process Commenced On: By:

Please follow the guidelines below; record information in appropriate spaces and date each

action.
PROCESS ACTION YN | DATE

1. Notification by family of tranger to new school.
Name of school:
Contact Number:

2. Classroomteacher informed and plan agreed upon for
informing dassmates.

3. Initial contact has been made with nev school.
Name of contact person:

4. Is it posible to visit new school and meet with rdevant
teaching pesonnd?
Date of Vigit:

5. Trangtion supportgroupestablished by rew school:

6. Documents organised in readiness for handove of
information and gproprate reease forms sgnad.

7. Orientation visit and/or progam has been arranged with new
school. (Hease provide brief description/dates)

8. Find OritO reeting of progam supportgroup ha taken
place.

9. Handove of information/documentaion cmpleted.

10. Any find special arrangements. (Please provide brief
details):

11. Suitable OdrewellO tuds have been obgrved, ey. dassroom

paty, Ogoodby® tiassembly.
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Transition Checklist for Child Transferring into St Dominic’s

Name of Student: D.O.B.: Grade Level:

Name of Parents/Guardians:

Transition Process Commenced On: By:

Please follow the guidelines below; record information in appropriate spaces and date each
action.

PROCESS ACTION YN | DATE
1. ChildOgearning nesdsidentified (please provide brief
description).
2. Enrolment confirmed and initial discussionswith
parents/guadians have taken place.
3. Classroom teacher appointed/informed of childsOsdditiond
learning reeds Chid & paents have met teacher.
Name:
4. Contact with previousschool setting has been established.

Name of school:
Name of contact person:

o

Handove of information from previousschool completed.

6 Any find special arrangements. (Please provide brief details):

7. Invitation into Grade at & DominicOs
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Transition Guidelines for Child Transferring to Another School

Name of Student: D.O.B.: Grade Level:

Name of Parents/Guardians:

Transition Process Commenced On: By:

Please follow the guidelines below; record information in appropriate spaces and date each
action.

PROCESS ACTION YN | DATE
1. Notification by family of tranger to new school.
Name of school:
Contact Number:
2. Classroomteacher informed and plan agreed upon for
informing dassmates.
3. Initial contact has been made with nev school.

Name of contact person:

4. Documents organised in readiness for handove of
information and gpropiate release forms sgned.

5. Handove of information/documentaion completed.

6. Any find ecia arangements. (Fease provide brief
details):

7. Suitable OdrewellO tuds have been obsrved, ey. dassroom

party, Ogoodby® tiassembly.
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